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1. MUC PiCH

Quy dinh trinh ty cac budc bd sung diém con thiéu trong qua trinh giang day cua
giang vién khi sinh vién nhin di€ém I theo hoc ché tin chi.
2. PHAM VI AP DUNG

Ap dung cho tit ca cac giang vién giang day bd sung diém khi sinh vién nhan
diém I theo hoc ché tin chi.
3. CAC TU VIET TAT

- GV: Giao vién, Gidng vién

- SV: Sinh vién
4. TAI LIEU THAM KHAO

Quy ché dao tao Cao ding chinh quy ban hanh kém theo Quyét dinh 235/0D-
CDCNPY-DT ngay 04 thang 9 nam 2012 cua Hiéu truong truong Cao dang cong nghiép
Phuc Yén.
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5.NOI DUNG
5.1. Luu do
TRACH NHIEM LUU PO BIEU MAU THOI GIAN
Nhan don xin Cham nhét 03
GV giang day kiém tra bu MO01-QT.09/BT ngay trude khi
thi
\4
GV giang day Thdng bao
lich kiém tra
bu
\ 4
— Nhap diém Cham nhét 01
GV gidng day ngdy trude khi
thi
Kiém tra
diém trén
SV PM Trude khi thi

5.2. Dién giai
5.2.1. Nhian don xin kiém tra bu

- SV nop don xin kiém tra bu diém thuong xuyén cho GV giang day kém theo don
xin hoan kiém tra c6 xac nhan cua khoa cho GV cham nhat 03 ngay trudc khi thi két thic
hoc phan.

- GV thng nhét voi SV lich thi (kiém tra) bu.
5.2.2. Thong bio lich kiém tra bu

GV giang day thong bao cho khoa, phong Pio tao lich kiém tra bu.
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5.2.3. Nhap diém

- Nhap diém trén phan mém dao tao chim nhit 01 ngay trudc khi thi két thuc hoc

phan va thong bao diém cho SV

- Hoan thién hé so giang day.
- Trude khi thi, SV khong c6 don xin kiém tra bu thi phai nhan diém 0, GV nhap
diém 0 vao phan mém Dao tao dé hoan tit qué trinh nhap diém thanh phan theo quy dinh.

5.2.4. Kiém tra diém

SV kiém tra trén cong thong tin trude khi thi.

6. HO SO
~ A Thoi Phuong Bo p.h an
A 1A Ma so . . . chiu
STT Tén ho so R % gian Noi luu phap .
biéu mau . trach
luu huy o n
nhiém
Pon xin kiém tra | M01-QT.09/DT - Phong Pao GV
1 |bu tao giang
-GV day

7. BIEU MAU BAN HANH

STT

M4 hiéu

Tén biéu miu

MO1-QT.09/BT

Pon xin kiém tra bu




